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	Job Title
	Lab Assistant 
	Report line
	Head of Department 

	Place of Work
	Lab
	Job Category
	Scientific

	Location
	KTI Campus
	Travel Required
	N/A

	Level/Salary Range
	
	Working Days/Hours
	Fulltime – 6 days per week and 6hours per day

	Job Summary
	The Lab Assistant is responsible for supporting daily laboratory operations by preparing materials, equipment, and reagents for practical sessions and experiments. This role ensures that all laboratory activities are conducted safely and efficiently, in accordance with institutional and safety standards. The Lab Assistant plays a key role in facilitating hands-on learning experiences for students and assisting faculty members with teaching and research activities.


	Key Responsibilities
	· Prepare laboratory equipment, materials, and reagents required for experiments and student practical sessions.
·  Ensure that all laboratory instruments are clean, functional, and properly calibrated before use.
· Maintain a safe, clean, and organized laboratory environment at all times.
· Assist faculty members and students during laboratory sessions, demonstrations, and practical experiments.
· Provide guidance to students on the correct use of laboratory instruments, materials, and safety procedures.
· Record experiment data and assist in collecting and organizing results as directed by faculty.
·  Adhere strictly to safety guidelines and ensure compliance with institutional laboratory safety regulations.
· Handle and dispose of hazardous materials, waste, and expired chemicals according to approved safety procedures.
· Immediately report any safety hazards, equipment malfunctions, or incidents to the Lab Chemist or supervisor.
· Monitor and maintain inventory of chemicals, reagents, and laboratory supplies; prepare restocking requests when necessary.
· Track and document the use of laboratory consumables, chemicals, and instruments.
· Support minor maintenance, calibration, and troubleshooting of laboratory equipment.
· Maintain accurate documentation of laboratory procedures, usage logs, and maintenance records.
· Assist in scheduling laboratory sessions and coordinating with faculty for efficient use of lab resources.
· Prepare periodic reports on laboratory activities, equipment status, and inventory levels.


	Qualification and Experience
	· Diploma or Bachelor’s degree in a relevant field (e.g., Science, Laboratory Technology, or a related discipline).
· 1-3 years of experience working in a laboratory environment, preferably in an academic or research setting.
· Knowledge of chemical handling, lab safety, and equipment maintenance.
· Certification in laboratory safety and hygiene is a plus.


	Skills & Competencies
	
· Strong understanding of laboratory operations and safety protocols.
·  Ability to operate laboratory instruments accurately and efficiently.
· Excellent organizational, record-keeping, and time-management skills.
· High attention to detail and precision in handling materials and documenting results.
· Strong teamwork and communication skills to effectively assist students and faculty.
· Problem-solving ability for basic troubleshooting of laboratory equipment.
· Commitment to maintaining a safe and professional learning environment.


	Employee name
	
	Date & Signature
	

	Prepared by 
	HR Coordinator Shukria Ismael
	Date
	01-8-2025


	Reviewed by
	QM Director 
Dr. Rebaz Mala Nabi
	Date
	01-8-2025


	Approved by
	Dean
Asst. Prof Dr. Rebwar Mala Nabi
	Date
	01-8-2025
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